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WELCOME

The administration, faculty, and staff of Baxter Springs Middle School extend a warm welcome to all students. We hope this handbook will assist you in learning school policies while planning and organizing your school day more efficiently. However, the handbook is not all-inclusive. Therefore, the administration reserves the right to amend any provision in this handbook that is deemed to be in the best interest of the educational process. Furthermore, the administration retains the right to issue discipline consequences based on the frequency and severity of the student’s behavior and for acts not specifically addressed in this handbook.

VISITOR PERMITS
     All visitors should report immediately to the office.  Visitor permits will be granted to those who have business to conduct in the school.  Persons requesting to relay messages to students or staff should make arrangements to do so in the office.  

ANNOUNCEMENTS

     Announcements will be read over the intercom.  All other announcements will be made via CANVAS.  All students should check their CANVAS Announcements periodically throughout the school day. It is the responsibility of each student to be aware of the contents of the announcements.  

INCLEMENT WEATHER


The decision to close school is made by 6:30 a.m. and an announcement will be broadcast by KMOQ–107.1 FM, KKOW, KGGF, KOAM, KSN, and KODE.  If school is cancelled, athletic events and practices will also be cancelled unless approved by the administration.  An automated school reach phone call will be made to each student’s requested phone number to inform each family that school has been cancelled.
USD #508 MISSION STATEMENT

USD #508 is committed to providing each student the opportunity to achieve his or her maximum mental and physical potential in a safe and secure environment.

MIDDLE SCHOOL MISSION STATEMENT

We at Baxter Springs Middle School recognize each child as a unique, individual human being, with their own specific strengths and needs.  It is our mission to reach out to each student and help them recognize, develop, and apply life-long academic, social, emotional, and physical skills through a caring and nurturing learning environment.

LUNCH & BELL SCHEDULES

PERIOD & TIMES


P1—7:55 – 8:50


        Second Breakfast 8:50 – 9:06  



P2—9:10 – 10:05



P3—10:0 – 11:04


P4—11:08 – 12:31


       11:08 – 11:33 (1st LUNCH)

       12:06 – 12:31 (2nd LUNCH)

P5—12:35 – 1:30 

P6—1:34 – 2:29

P7—2:33 – 3:28  (students remain in class, Homeroom / ZAP 3:28 – 3:40

Dismissal @ 3:40pm – All Students

Students who return to class after the tardy bell rings, will accumulate tardies, just like arriving late at any other class.
MEDICATION

If it becomes necessary for a student to take any form of medication at school, a signed note from doctor (prescription) and parent/guardian must be presented to the office.  All medication will be kept in and dispersed through the office.
ATTENDANCE PHILOSOPHY

     BMS will follow the Kansas Compulsory Attendance Law: All children between the ages of seven and eighteen must attend school continuously.  The Compulsory Attendance Law applies to all Kansas students attending public, private parochial, or denominational schools. A child who has 3 consecutive unexcused absences, or 5 unexcused absences a semester, or 7 in a year, whether part or all of the day, is considered “Truant.”  

Parents, school board members, teachers, and administrators must work cooperatively to formulate an attendance policy and procedures that ensures maximum student attendance. A significant part of a student's experience in any given subject area is derived from examinations, discussions, participation in academic activities, and classroom peer relationships.  Student absences from class must be considered very serious by the student, parents, teachers, and administrators.  Everyone's goal will be to have every student attend classes 100% of the time.  If a student is to be an effective worker or college student, student habits developed in middle school will affect the student's employment habits and entire future.
It is important that teachers and parents understand that absences must be held to a minimum.  If a student plans to attend school and receive maximum learning experiences, then they must be in attendance 100% of the time.  Any absence affects grades and excessive absences may cause a lowering of a grade or failure of a class.
A major part of the educational process occurs in the classroom and students must be present every day to benefit from the educational opportunities. Our school cannot teach students who are not present. All students enrolled at Baxter Springs Middle School are subject to all the attendance policies and guidelines. This policy is intended to encourage students to be regular in their attendance and applies to all BMS students.

This policy designates five (5) absences per class for each semester as the maximum allowed before make-up time is required. Make-up time will be required for each absence that occurs after the five (5) absence limit. Makeup time can be completed through after school detentions or Saturday school. The five (5) absences allowed are to accommodate:

· Personal Illness

· Appointments that could not be scheduled outside the school day

· Serious personal or family problems

Exceptions to this policy are as follows:
1. Students participating in school-sponsored trips, events, and activities are not counted absent.

2. Absences of three (3) days for the death of an immediate family member or of one (1) day for the death of other relatives are exempt.

3. Students who experience emergency or unforeseen circumstances may appeal to the administration.

Absences verified by a parent note, even for illness, do not exempt the absences from the attendance policy. The parent note does allow the student to make up any work missed while absent. 

Doctor appointments may or may not count against the student’s five days. This will be determined at the discretion of the administration. Students are encouraged to arrange these appointments after school or at times that do not affect any one class. Doctor notes must detail dates of the illness and be presented within fourteen days of the end of the semester. 

It is extremely important that students understand that the 5 days for necessary absences built into the attendance policy are not to be considered “skip days”.

Students leaving school grounds “MUST” first bring a note from home and be signed out by a parent in the office before leaving. Failure to sign out will result in an unexcused absence and will be treated as a “skip” and consequences will be imposed.

Truancy is defined as missing classes on a given day without parental knowledge or approval and school official approval. Known truancy will be handled according to our disciplinary consequences.

Parents or Guardians are responsible for notifying the office when a student is absent and giving a reason for the absence. The reason for absence will be recorded on the student’s daily attendance record. 

THERE ARE NO APPROVED 
SKIP DAYS! 
Parents are urged to schedule all medical and dental appointments outside of the regular school hours.  The expectation is that student class time should not be interrupted by non-emergency appointments and parental cooperation is expected in this matter.

: GUIDELINES

1. If a student is absent for a day or more or arrives late, the parent or guardian must call the school on the day or days of the absence and before the day the student returns to school.

2. The parent or guardian should state the reason for the absence. Any absence will be regarded as unexcused if the school is not notified within two (2) days when a student is absent.

3. The middle school principal or designee will determine whether a student's absence will be excused or unexcused.  A student's absence will be excused for:

a. Personal illness/injury – a Doctor’s note may or may not be required.

b. Personal family matters

c. Arranged absences

4. Excused absences - The student will have one day for each day of absence to make up class work missed.  It is the responsibility of the student to request make-up work from teachers and successfully complete and turn the work in on time.  

5. Exams - Students are responsible for making up exams.  

6. Anticipated absence - Parents having prior knowledge of an anticipated absence are to notify the principal prior to the absence.  If prior notification is not received, the absence will be unexcused.  Any work due the date of the absence must be turned in prior to the absence, otherwise it will be considered late and will be subject to the same penalties as other late work.  

7. Students and parents are asked to provide the teacher with at least two (2) days’ notice when  asking for homework assignments in regard to long-term absences.

8. If at any time during the school day it is necessary for a student to leave school, parents/guardian are to come into the office to sign the child out of school.  We should not be asked to release students without first contacting parents or guardians.  Students who leave without checking out will be considered absent and will be subject to disciplinary consequences.

9. When a student returns to school from a professional appointment, verification from the doctor or dentist must be turned in to the office.

10. To attend or participate in a school activity, the student must be in attendance all day.  Extenuating circumstances will be handled by the administration.  The parent/guardian should notify the administrator in any of these situations.

11. Unexcused Absences:  Definition - Any absence, for reasons other than those listed in the excused absences, is considered to be unexcused unless prior written approval has been given by the principal. 
FINALS AND EXEMPTION POLICY

Semester exams are required in all classes in which a student is enrolled.  A student will be required to take all 7 finals.  All students are required to take Final Exams unless they meet the following exemption requirements in ALL classes.






 

















*3 absences and a 4.0 average in each class 
*2 absences and an A average in each class
*1 absence and a B average in each class
  0 absences and a C average in each class
* Students will be permitted up to three (3) additional doctor notes that are specific to those absences. These doctor notes can include, but are not limited to, physician, orthodontist, chiropractor, counselor, and recommendations to remain out of school due to illness or injury. 
To be exempt from any finals, students must not have any detentions, nor may they have been assigned an ALC or received OSS during the semester.  Students who receive 7 or more zap notices during a semester will be taking Finals. 
If a student misses a class for a Middle School function, illness supported by a doctor’s note or bereavement for an immediate family member, those absences will not count toward the Final Exemption Policy. 
ATTENDANCE AT ACTIVITIES

Students who attend activities must be seated in the gym, stadium, etc., while the game is in progress.  Students will not be allowed to wander around the halls during activity time.  DO NOT cross the court (at either end) while a volleyball or basketball game is in play; wait until a time-out or end of quarter to cross.  Students are regulated by the same rules and dress code as if school were in session.
BEHAVIOR - CLASSROOM

A basic right of each student at Baxter Springs Middle School is the right to learn, without interference and behaviors of another students.  This right must be protected.  Students who continuously disrupt their own learning and the learning of others through lack of attendance or unacceptable behavior will not be tolerated.  Social adjustment, including attitude, is the basic responsibility of the home.  The basic responsibility of the school is for skill development, education, and continued learning.  At Baxter Middle School, support will be given to protect the student's right to learn, and prioritizing the teacher’s time to teach, as opposed to dealing with disciplinary and attendance problems.  Parents, legal guardians, and their students are responsibility for their social behavior and attendance habits. 
BEHAVIOR - SCHOOL GROUNDS

Once you arrive at school you are expected to stay on school grounds.  You may enter the building (Commons Area or main entryway) during inclement weather (raining or below 32 degrees).  Teachers are on duty at 7:35 a.m.  Students may enter the Commons Area at 7:35 a.m. each day if they choose or stay outside until the 7:50 a.m. bell rings.  

If you ride a bike to school, do not ride it on the sidewalk nearest to the building or on the school grounds.  Please lock your bike to the bike rack on the South Side of the building.

Students are not permitted to ride skateboards on the grounds in the morning or immediately after school until teachers are off duty at 3:55 p.m.  

Do not throw snowballs or any objects on the school grounds.
CLOSED NOON HOUR AND LUNCHES
Students will not leave the building during the noon hour. Baxter Springs Middle School has a closed lunch period, and visitors are not to be invited to school during this time.

BEHAVIOR - CAFETERIA

Behavior in the cafeteria should be based on courtesy and cleanliness.  Students are not to go into the areas where classes are being held during their lunch period.  If you need to get books, pencils, paper, etc. for your next class, wait until the bell rings.
Baxter Middle School has two lunch periods with approximately one-half the student body scheduled into each.  All students are expected to conduct themselves properly during the lunch periods, practice good table manners, and abide by the following rules:

1. Enter and leave the cafeteria at a walk.

2. Wait your turn in line; if you cut in line, you will be moved to the end of the line. 

3. Sit where you like, but please stay put. 

4. Do not share unpackaged food.

5. Do not take food or drinks from the cafeteria.

6. Leave the cafeteria only after trays have been properly disposed of and your eating area has been cleaned appropriately.

7. Conversation at lunch is desirable, however, loud and boisterous talk, yelling, screaming, etc. is not acceptable.

8. Students should not throw any object in the cafeteria.

9. Leave the table clean and suitable for use by other students.

Students may bring their own lunches if desired.  Any student bringing their lunch, like those eating the school lunch, must eat it in the cafeteria area only.  No fast food can be delivered to a student. Credit on lunches will only be extended to $20.00.  A-la-carte items are cash only purchase.  School lunch program sheets with free and reduced lunch forms will be available for every student upon request.

MEAL PRICES 
Middle School Breakfast is $2.75 and lunch is $3.50. Extra milk is $.50. Adult breakfast is $3.05 and lunch is $4.85. 
MEAL AND MILK PAYMENT
Meal money is due in advance. Students will not be allowed to charge more than $20.00. If paying for meals is a hardship for you, please make application for free/reduced meals. Extra meal/milk money will be refunded at the end of the year if requested by a parent. 
Meals and milk should be paid by the week or by the month. Monday morning is the best time to send money. 
DISCIPLINE - POLICY AND PROCEDURES

DETENTION

Detention will be held after school from 3:45 p.m. to 4:30 p.m. in the ZAP Room.  Students can be assigned one or more periods of detention depending upon the infraction.  The detention form must be signed by the student. Signing your detention form does not mean you agree.  Refusing to sign your detention will be considered “open-defiance.”  Detentions are to be served on that school day or the following date.  Students are responsible for their own transportation home after detention has been served.  A copy of the signed detention will always be mailed to the parents.  If a student is in school and does not show up for after school detention (unexcused) the detention time will double (one day becomes two); if the student does not show for the second day, he/she will be assigned ALC.
Students are responsible to be at detention.

Detentions may be assigned for the following reasons:

1. Excessive tardies

2. Disruptive activities which interfere with the teacher's ability to teach or any student's opportunity to learn

3. Any reason included in the discipline consequences

4. Other reasons deemed appropriate by the administration or their representative

Detention procedures:

1. Students are to come prepared to work constructively during the entire time.  The teacher is there for supervision, not assistance.

2. Students are not to communicate in any way with anyone.

3. No sleeping or laying of head on desk.

4. No food or drink of any kind.

5. The student and their parents are responsible for transportation afterwards.

6. Any student that is late or sent out will be subject to additional discipline consequences.

This policy is not meant to replace the teacher's right or responsibility for maintaining classroom discipline.  Teachers may still keep students after class or use other methods of classroom management.
ALTERNATIVE LEARNING CENTER (ALC)

Students who require a high degree of supervision and structure in order to be educationally successful will be assigned to the Alternative Learning Center (ALC). A supervisor will assist students in completing assignments and improving behavior. The atmosphere within the ALC will be purposely strict, and students will have to earn their way back into the regular classroom. Students assigned to ALC will be required to report at 8:00 a.m. and will be dismissed at 3:40 p.m. Students will be allowed approximately 20 minutes for lunch under continuous supervision. Any student dismissed from ALC will be suspended from school for three (3) days, and then be required to finish the assigned ALC time upon returning to school.
Parents/guardians will be notified concerning assignment to ALC. 
The student will not be allowed a choice of selecting ALC or Out-Of-School suspension; this assignment will be made by the administration.  Days spent in the ALC will allow a student’s attendance to count and completed assignments to be graded if they are done correctly.  Any student with an ALC assignment will need to complete the assignment in order to be considered a student in good standing.  Students who are NOT in good standing are NOT allowed to attend activities.  Students are encouraged to attend TEAM Practices.
SUSPENSION OFFENSES

Acts of unacceptable behavior that may result in suspension or expulsion UPON THE FIRST OFFENSE, depending upon the nature, repetitiveness, and severity of the infraction.  Behaviors which may result in suspension and/or expulsion includes but are not limited to the following:

1. Possession, consumption, or sale of alcoholic beverages, tobacco, narcotics, marijuana, addictive drugs, or drug paraphernalia, in any of its form at school or any school sponsored events, regardless of location, is prohibited. Students who consent to the Baxter Springs USD 508’s Student Extracurricular and/or Co-Curricular Activities Drug/Alcohol Testing Policy, will be subject to the following:

a. Panel Test

The Baxter Springs USD 508 School District will use a Panel Test for all students. The list of drugs tested includes:

Amphetamines (AMP)





Opiates (OPI)

MDMA (Ecstasy)





Phencyclidine (PCP)

Barbiturates (BAR)   





Propoxyphene (PPX)

Benzodiazepines (Xanax)




*Marijuana (THC)

Cocaine (COC)






Validity Creatinine/SPGR

Methadone (MDT)

*All forms of Hemp oil, including but not limited to, CBD oil or any other over the counter substance that can be purchased legally, may result in a positive test. All positive tests regardless of source will be subject to the same consequences.

b. Tobacco – possession, distribution, or use of tobacco or tobacco products in any form, including     smokeless nicotine cigarettes, is prohibited. This shall imply nicotine delivery devices including, but not limited to, any electronic cigarette, cigar, cigarillo, pipe, personal vaporizer, or juul vape.

c.  Citation – a citation may be issued by law enforcement when in possession of an illegal substance. 

2. Possession or exchange of drug paraphernalia.

3. Possession, threat, or use of lethal weapons.

4. Vandalism or destruction of school property.

5. Theft of property and/or extortion of any type or amount.

6. Any illegal activity.

7. Failure to comply with reasonable requests from the administration, teaching staff, and other school employees.

8. Fighting, intimidation, or threatening by word or deed (Harassment).

9. Possession and/or ignition of any form of fireworks.

10. Excessive tardiness or absence.

11. Open defiance of authority.

12. Use of profanity or vulgarities.

13. Repeated violations of school regulations.

14. Violation of State and Federal Gun Policy.
15. Failure to obey school district policies and handbook requirements.

16. Violation of any state or federal law.
Any of the above infractions will result in the student being suspended from school for up to ten school days depending on the nature, severity, frequency, and facts surrounding the behavior. Parents/guardians will be notified by telephone and letter. A parent/guardian conference may be required before the student is allowed to return to school. Any student with an OSS assignment will need to complete the assignment to be considered a student in good standing.  Students who are NOT in good standing are NOT allowed to attend activities.
ELIGIBILITY
To participate in interscholastic athletics, a student must carry five new subjects and pass at least five subjects to be eligible the following semester.  

Summer school does not count for eligibility.

HANDS-OFF POLICY
The "Hands-Off" policy for students will be enforced at Baxter Springs Middle School.  "Hands-Off" includes any display of affection that goes beyond handholding in the school or on school grounds.  Teachers will warn students and report those warnings to the office.  The second warning may result in a parent/student/administrator conference.

LOCKERS
Each student is provided a locker and combination lock for storage of textbooks and student materials.  These lockers are for the personal use of the student and are not to be tampered with by any other students.  At no time should a student leave money in his/her locker.  Lockers are the property of the school and are subject to search with reasonable suspicion.  Student lockers are to be cleaned out prior to leaving school at the end of the year.  Writing on lockers is vandalism and will be treated as such.  You are to use the locker assigned by the office.

Students will be required to keep the assigned combination lock secured (locked) on the assigned locker.  

PURSES, BACKPACKS AND GYM BAGS 
Purses, backpacks and gym bags are NOT to be carried into classrooms.   After students enter the building in the morning, purses, backpacks and gym bags need to remain locked in hall or gym lockers until the end of the school day.

ASSEMBLY PROGRAMS
Assemblies are offered to enhance the curriculum with information and/or entertainment. Many times members of the community, parents, and others will visit our school to observe the program being presented.  With this in mind, it is expected that student behavior be respectful and courteous at all times.  Each student is responsible for the impression made for the school as a whole.

Prior to a general assembly, students are to report to their classrooms.  Textbooks and other materials are to be left in the classroom or placed in the hall locker. 

GRADING SYSTEM   

Grade cards will be issued to students and mailed home after each semester. The grades used are:

A --------Superior




(90% - 100%)

B---------Above Average

(80% - 89%)

C---------Average




(70% - 79%)

D---------Below Average

(60% - 69%)

F----------Failing




(0%   - 59%)
I-----------Incomplete

ZAP PROGRAM

The administration and staff at Baxter Springs Middle School would like to inform you of a new academic support program entitled ZAP – Zeros Aren’t Permitted. This program is designed to provide motivation and support for students to complete assignments on time and meet their academic responsibilities. The ZAP program is designed to provide additional time as well as a homework recovery place to complete assignments left undone.  Parental involvement is vital to student success and the success of this program.  It is recommended that parents inquire about homework nightly.

1.
  When a student’s assignment is incomplete for class, the student receives a ZAP notice from their teacher. The student will be required to turn in the completed assignment by 8:00 a.m. the following day to the ZAP Box located in the Middle School Commons Area for 75% credit of correct work. 

2.
  If the assignment is not turned into the ZAP Box in the MS Commons Area by 8:00 the next morning, the student will be assigned a mandatory ZAP Homework Recovery Session after school that day (3:40-4:30). It is the student’s responsibility to arrange transportation for that day. The student will report to the Homework Recovery Session everyday until the work is completed.  When the assignment is completed, it will be accepted for 50% credit of correct work. 

3.
  If a student fails to report to a Homework Recovery Session, the student will be required to stay Friday in a mandatory detention that will run from 3:40-6:30.

   The purpose of ZAP is two-fold: 

 
1. To give the students a second chance to earn credit on assignments they may have lost, forgotten, or failed to do

2.  To increase responsibility with students while building pride in their school performance.

   A consistent pattern of failing to turn in assignments can signal a need for assistance with study skills, organization, or a more serious problem that you may want to discuss with your child’s principal, counselor and/or teacher. We at Baxter Springs Middle School believe that every student can be successful and when a student realizes that failure is not an option, that student will meet the expectations. Our commitment to raising student expectations and acquiring good work habits will serve them well in their future school career as well as their future endeavors.

    If you have any questions about the ZAP program, please feel free to contact me at 620-856-3355 or email me at walkerj@usd508.org

INCOMPLETE GRADES

A grade of incomplete is given at the end of any marking term during which the student has not submitted all required work.  A student has 10 school days to make up an incomplete.  Failure to do so will result in the grade permanently changing to an F.

TARDIES

Students are expected to be in the classroom, in their seats, and ready for class, at the sound of the tardy bell.  Tardiness will not be acceptable behavior for Baxter Springs Middle School students. All students tardy for first hour are to report to the office for an admit to class.  Detentions will be assigned by the teacher for tardy violations. The penalty for tardiness is outlined in the discipline section of this handbook.  A student is not excused for oversleeping or poor management of time prior to school starting.  Tardies are counted per semester.

TARDY POLICY 
Tardiness is defined as any appearance of a student after the scheduled time a class begins. (Tardiness of more than twenty (20) minutes to a class will be considered an unexcused absence and result in a detention for the first (1st) and second (2nd) offense.  Offenses 3-5 will result in Friday evening school from 3:40pm to 6:30pm.) 

Violation of the tardy policy by students shall be treated as follows:
1st and 2nd tardy to one class will receive a warning

3rd, 4th and 5th tardy to one class per semester = one after school detention

6th and subsequent tardies to one class = ALC.
DRESS CODE

All aspects of dress and personal appearance are extremely important to achieve the best educational environment.  Students are expected to be well groomed and neatly dressed at all times.  Dress and appearance must not present health or safety hazards, be indecent, disruptive, distracting, or inappropriate for the classroom.  

The following are guidelines for students to follow:

1. All students must wear shoes, boots, or other types of appropriate footwear. Spaghetti straps, halter tops, and tank tops, as well as shirts or dresses that have thin straps that expose the shoulders, chest, back, or midriff will not be permitted.  Shirts must have sleeves. All shirts must be able to be tucked in when the arms are extended above the head.

2. Regardless of the size of the student, the length of shorts, skirts, dresses, etc., must be mid-thigh.

3. No excessively baggy, loose, or tight clothing will be allowed.  No pajama pants will be allowed.

4. No hats or other head coverings, including bandanas, are allowed within the building for boys or girls.

5. Wallet chains are not allowed.

6. Sunglasses are not to be worn in the building.

7. Torn or cut up clothing that violates the mid-thigh restriction and unstrapped overalls are prohibited.

8. Jeans, slacks, pants, and shorts that are worn below the waistline are prohibited.

9. Excessive, Distracting or Extreme Facial, tongue, nose, or body piercing will not be allowed.

10. Any clothing or accessory that promotes tobacco, alcohol, illegal activity, drug use or is found to reveal obscene or vulgar material will not be permitted.  Any clothing that has inappropriate suggestive language will not be permitted.

11. All cleavage, front and back, must be covered up at all times while on the school premises.

12. Extreme make-up, unnatural hairstyles or colors, or the wearing of inappropriate accessories will not be allowed.

13. No clothing or accessories that is gang-related will be allowed.

14. Dress at school activities must be supportive of the educational environment and follow rules of common decency.

     Appropriate personal grooming helps create a positive educational environment.  Any practice judged distracting or disruptive will be dealt with on an individual basis.  The final decision concerning questionable dress will be made by the administration.  Any student who is in violation of the dress code will be required to change clothes or return home until that individual’s dress complies with the school policy.
GENERAL CLASSROOM RULES

Students are to be on time to class, or have a pass explaining their tardiness.  Unexcused tardiness is not permitted.  A student is considered tardy when they are not in their seats, prepared for class when the tardy bell rings.
Always be polite.  Extend courtesy to those around you.  Use words like please and thank you.  Try not to embarrass anyone.

If you wish to say something, raise your hand, and wait until you are recognized by the teacher. Then ask your questions fully and completely.

The bell does not dismiss the class - the teacher does.  It is expected that you will take pride in your school.  Before leaving class, each student is responsible for cleaning the area around his/her desk or workstation.
Whenever there is a guest in the room, whether a teacher or student, the guest is to be treated with respect.
You are in school to learn.  If you do not understand something, ask.  It is your responsibility to ask for work or tests that you miss,  Teachers will not come to you - it is your responsibility to ask them.  Extra help will be available to anyone who needs it.  Please see the teacher and they will arrange a convenient time.  The class will proceed in an orderly fashion.  Classes should be relatively quiet unless otherwise instructed.  If you wish to speak, raise your hand, and you will be recognized.

If you need to go to the restroom or see the nurse, go to the teacher's desk, and ask quietly.

Obscene, profane or vulgar language, hitting, mocking, destroying property, cheating, bullying, and bad manners will not be tolerated at any time.  

Passes to leave class:  You need a pass to leave the classroom during instructional time.  If you are sick (really sick) you can depart and save the cleanup.  Students will normally not be excused from any classroom.  All books, papers, and pencils for class should be taken with you.  Students checking out of a classroom to go to another room for an extended period of time must have a request slip from the teacher to which he/she is going before obtaining a transfer pass.

HALL CONDUCT
Students are to pass quietly through the halls, always keeping to the right.  Proper conduct in the halls is expected of every student.  Running, pushing, and shoving, are prohibited.  Students are asked to refrain from forming large groups in the hallways, which hinder other students from passing.  No student should be out of class the first 15 minutes or the last 15 minutes of the class period.

SCHOOL TRANSPORTATION

All students outside the city limits may ride the school bus.  

On activity trips, students will be brought back to the middle school and parents are expected to pick them up.  The School District does not provide bus service to the student’s home after activity trips.
All students riding in a school vehicle to attend a school sponsored activity must return in a school sponsored vehicle.  Students must ride in school sponsored vehicles to be eligible to represent Baxter Springs Middle School as a member of a team, squad, or group.  Spectator attendance does not require school sponsored transportation.  Any exception to this transportation policy must meet one of the following conditions:

1. The parent or legal guardian of a student must be at the activity and sign the student out from the sponsor.

2. The parent or legal guardian of a student contacts the school in advance of a specific activity and allows the student to be signed out by another adult after the activity.  The adult must be out of high school, over the age of 18, and personally takes responsibility for the student in the presence of the sponsor. 

3. In extreme emergencies, the principal has the authority to release the student without the prior approval.

All functions at school concerning students and teachers, play practices, club meetings, and other activities-- A teacher must be present at all activities and the schedule confirmed in the office.

BUS CONDUCT 

1st time - Warning

2nd time -1 Day off the bus

3rd time - 3 Days off the bus

4th time - 5 Days off the bus 

5th time - Off the bus permanently

OFFICE TELEPHONE USE

Students may use the office phone with staff permission. Phone calls for students should be handled between classes, during lunchtime, or before and after school. Students are not allowed to use cell phones or pagers in the building during school hours.

CELL PHONE POLICY

    Cell phones are not to be used, or seen during the school day.  Cell phones are to be in lockers and not carried by students from 7:55am to 3:40pm.  This includes lunchtime.  The first violation will result in the phone being sent to the office.  The student’s parent or guardian must come to the school to claim the phone.  This does not constitute a discipline referral, but subsequent violations may (see discipline grid).  The office phones are available for your use with permission.  If your parents need to contact you in an emergency,they may call 856-3355.
EVACUATION OF INDIVIDUALS WITH DISABILITIES

Each teacher will be responsible for assisting any disabled students in their care to the nearest exit.  The building administrator will be responsible for assisting any disabled visitors to the nearest exit.

In the cafeteria, gym, and band/music room, each teacher will be responsible for assisting any disabled students in their class to the nearest accessible exit or safe refuge area.  Each building administrator will be responsible for assisting any disabled visitors to the nearest accessible exit or safe refuge area.  

BAXTER SPRINGS USD 508

ACCEPTABLE USE POLICY

FOR COMPUTERS AND TECHNOLOGY

BY STUDENTS

     It is the policy of Baxter Springs USD 508 to encourage students in the use of computers and other technologies in the pursuit of academic excellence.  However, certain guidelines and restrictions must be imposed to assure that the technology is used in a responsible, efficient, ethical, and legal manner to provide students with the best possible learning atmosphere.  Students are required to adhere to the provisions of the policy.  To access the district’s network and the Internet, all students under the age of 18 must obtain parental permission and have a signed form on file.

NETWORK/INTERNET

1. The purpose of the Baxter Springs USD 508 technology network is to promote the exchange of information to further education and research and is consistent with the mission of Baxter Springs USD 508.  Access to the Internet will enable students to explore thousands of libraries, databases, and websites throughout the world.  Parents are advised that some materials accessible via the Internet contain items that are illegal, defamatory, inaccurate, offensive and inappropriate.  While the intent of the district is to make access available to further educational goals and objectives, students may find ways to access inappropriate materials.  The district will take all possible precautions to prevent such access, but occasionally, sites may not be blocked or accidently become available.

2. Any use of the school network for illegal activity is prohibited.

3. Use of the Internet to access obscene, pornographic, or dangerous material is prohibited.  Students should immediately notify their teacher in the event of accidental access to an inappropriate site.

4. Students are not allowed to access personal e-mail accounts, chat-lines, or message boards from school. 

5. Any acts to harasses other network users or infiltrates a technology system and/or damages the software is prohibited.

6. Users will make the most efficient use of network resources to minimize interference with others.

7. Any use of the network that accesses outside resources must conform to their “Acceptable Use Policy."

SECURITY

8. Users will respect the rights and property of others and will not improperly access, misappropriate or misuse the files, data, or information of others.

9. Users may not share their account with anyone or leave the account open or unattended.

10. Users will keep all accounts and passwords confidential and not accessible to others.

11. The district is not responsible for lost files saved on the Student Server.

SOFTWARE

12. Users are responsible to take precautions to prevent viruses on Baxter Springs USD 508’s equipment.  Students may not bring data on diskettes from home to use in school computers.

13. The illegal installation of copyrighted information, software, or files for use on district technology is prohibited.  Students may not bring files or programs to add to school technology, nor may they access and download programs from the Internet on school equipment.

     This policy will remain in effect as long as you are a student of Baxter Springs USD 508. Any abuse of on-line services such as accessing pornography, illicit material, dangerous topics, or any material not congruent with the mission of the district will result in the loss of on-line privileges and may resutlt in discipline up to and including suspension and/or expulsion.  Any destructive use of or damage to USD 508’s equipment or system may result in a report to law enforcement and/or criminal prosecution.

HEAD LICE

K.A.R. 28-1-6 (10) on head lice should be called to attention which states:  

“(10)  Pediculosis: (headlice). Each student infested with headlice shall be excluded from school, childcare facility, or family daycare home until treatment with an antiparasitic drug is initiated.  When headlice have been found on a student, parents will be notified and the student must go home.  The student is excused from school for that day and for the following day.  These days will only be excused once during a school year.  All following absences due to headlice are considered unexcused.  Students are considered truant if they have 5 unexcused absences during a semester.  The building principal is required to report truant students to appropriate state agencies.  

Parents are encouraged to check their children regularly and notify the school if lice are found.

BULLYING PREVENTION PLAN

BAXTER SCHOOLS USD #508

1. Introduction

     The Baxter Springs School District has developed a plan to prevent bullying. Bullying is dangerous and disrespectful behavior that will not be permitted or tolerated.

     Bullying may involve a range of misconduct that, based on the nature, frequency and severity, will warrant discipline consequences up to and including suspension and/or expulsion. Behaviors that do not rise to the level of bullying, as defined below, still may be subject to discipline consequences up to and including suspension and/or expulsion. Some bullying behaviors may require a report to local law enforcement.

2. Definition

(1) “Bullying” means: (A) Any intentional gesture or any intentional written, verbal, or physical act or threat that is sufficiently severe, persistent, or pervasive that creates an intimidating, threatening or abusive educational environment for a student or staff member that a reasonable person, under the circumstances, knows or should know will have the effect of:

i. Harming a student or staff member, whether physically or mentally;

ii. Damaging a student’s or staff member’s property;

iii. Placing a student or staff member in reasonable fear of damage to the student or staff member; or

iv. Placing a student or staff member in reasonable fear of damage to the student’s or staff member’s property; or

(B) Any form of intimidation or harassment prohibited by the board of education of the school district in policies concerning bullying adopted pursuant to this section or subsection (e) of K.S.A. 72-8205, and amendments thereto.

(2) “School vehicle” means any school bus, school van, other school vehicle and private vehicle used to transport students or staff members to and from school or any  school-sponsored activity or event.

3. District Policy

The following bullying policy was adopted by the U.S.D. 508 Board of Education at the regular meeting held on November 12, 2007. And updated in 2015.
JDDC Bullying (See GAAB, JCE, JGEC, JGEC, JGECA JDD and EBC) JDDC

The board of education prohibits bullying in any form on school property, in a school vehicle or at a school-sponsored activity or event. The administration shall propose, and the board shall review and approve a plan to address bullying on school property, in a school vehicle or at a school-sponsored activity or event. The plan shall include provisions for the training and education of staff members and students and shall include appropriate community involvement as approved by the board. Students who have bullied others in violation of this policy may be subject to disciplinary action, up to and including suspension and expulsion. If appropriate, students who violate the bullying prohibition shall be reported to local law enforcement.

4. Character Development Program/Bullying Prevention

Each building in the Baxter Springs School District will develop a character development program, as a way to encourage anti-bullying behavior, that meets the following requirements:

1. “Character development program” means a program which is secular in nature, and which stresses positive character qualities.

2. “Character qualities” means positive character qualities which include, but is not limited to, honesty, responsibility, attentiveness, patience, kindness, respect, self-control, tolerance, cooperation, initiative, patriotism, and citizenship.

5. Staff Training

The district will provide bullying training for all staff members each year totaling at least two (2) hours within the teachers contracted school year. All school employees must either attend the provided training session live or watch the official film provided by the district in lieu of attendance, with written proof in the form of signing in at the beginning of the live session or signing  in and out of a filmed presentation. Staff supervision by administrators will include attention to employee efforts to implement the anti-bullying and character education plans required by board policy.

6. Data Collection

Each building will gather bullying data and report the results to the Board of Education at the end of each school year. The data will be gathered from the following sources:

1. Bullying Discipline Referrals

2. School Climate Surveys

7. Reporting

Students may report any bullying incident to any adult employee of the Baxter Springs School District. Once they have received a report from a student, it is the responsibility of the employee to promptly contact the principal of the building and inform them of the complaint. A letterbox will be placed in a location accessible to all students in each building, so students who feel unable to talk to staff can have a point of contact. Once a report has been made, it is the responsibility of the building principal or designee to investigate the incident, and act according to the policies of the Baxter Springs School District.

8. Bullying Committee

Each building shall establish a bullying committee that is responsible for coordinating the school’s bullying prevention program. The committee shall include the building principal, one counselor, at least one teacher, a parent, and at least one student.

FERPA is a federal law designed to protect the confidentiality of student records and the school district must comply with this law, as well as similar state laws. When the school administrator contacts a parent about the school district’s response to a bullying incident, they may discuss information about an investigation, but only to the extent that it may be done without disclosing information about any students other than the student subjected to the bullying.

NON-DISCRIMINATION STATEMENT

Baxter Springs Unified School District #508, Baxter Springs, Kansas, shall not discriminate against any individual on the basis of race, color, national origin, sex, disability, age, or religion in the admission or access to, or treatment, or employment in the district’s programs and activities which it operates.

Any incident of discrimination in any form shall promptly be reported to an employee’s immediate supervisor, the building principal or the district compliance coordinator for investigation and corrective action by the building or district compliance officer.  Any employee who engages in discriminatory conduct shall be subject to disciplinary action, up to and including termination.  Any student who engages in discrimination may be disciplined and counseled to refrain from such conduct.  Any student who continues to engage in discriminatory conduct will be disciplined by the administration, up to and including suspension or expulsion from school.

Discrimination against any individual on the basis of race, color, national origin, sex, disability, age, or religion in the admission or access to, or treatment, or employment in the district’s programs is prohibited.  The USD #508 District Superintendent has been designated to coordinate compliance with nondiscrimination requirements contained in Title VI and Title VII of the Civil Rights Act of 1964, Title IX of the Education Amendments of 1972, Section 504 of the Rehabilitation Act of 1973, and the Americans with Disabilities Act (ADA) 1998.

SEXUAL HARASSMENT

Sexual harassment will not be tolerated in the school district.  Sexual harassment of employees or students of the district by board members, administrators, certificated and support personnel, students, vendors, and any others having business or other contact with the school district is strictly prohibited.

Sexual harassment shall include, but not be limited to, unwelcome sexual advances, requests for sexual favors, and other verbal or physical conduct of a sexual nature when:  1) submission to such conduct is made either explicitly or implicitly a term or condition of an individual’s employment; 2) submission to or rejection of such conduct by an individual is used as the basis for employment decisions affecting such individual; or 3) such conduct has the purpose or effect of unreasonably interfering within an individual’s work performance or creating an intimidating, hostile or offensive working environment.

Sexual harassment may result from verbal or physical conduct or written or graphic material.  Sexual harassment may include but is not limited to: verbal harassment or abuse; pressure for sexual activity; repeated remarks to a person, with sexual or demeaning implication; unwelcome touching; or suggesting or demanding sexual involvement accompanied by implied or explicit threats concerning a student’s educational status.

Students who believe that they have been subject to sexual harassment should discuss the problem with their principal, guidance counselor or teacher.  If students feel that the situation has not been resolved in a reasonable amount of time or manner, then the student should contact the next person in authority.
Baxter Springs USD 508

Student Extracurricular and/or Co-Curricular Activities

Drug/Alcohol Testing Policy


The Baxter Springs Board of Education, in a an effort to protect the health and safety of its students from illegal and/or performance-enhancing drug/alcohol use possession and/or distribution and abuse or injuries resulting from the use possession and/or distribution of drugs/alcohol, thereby setting an example for all other students of the Baxter Springs School District adopts the following policy for drug/alcohol testing of students participating/attending extracurricular and/or co-curricular activities.

1. Statement of Purpose and Intent
a. It is the desire of the Board of Education, administration, and staff that every student in the Baxter Springs School District refrain from using, possessing, or distributing illegal drugs and alcohol.  The actions of this policy relate solely to limiting the opportunity of any student in violation of this policy to participate/attending extracurricular and/or co-curricular activities.  This policy is intended to supplement and complement all other policies, rules, and regulations of the Baxter Springs School District regarding use possession and/or distribution of illegal drugs and alcohol.

b. Participating/attending school sponsored extracurricular and co-curricular activities at Baxter Springs School District is a privilege.  Accordingly, students in extracurricular and co-curricular activities carry a responsibility to themselves, their fellow students, their parents, and their school to set the highest possible examples of conduct, which includes avoiding the use possession and/or distribution of illegal drugs and alcohol.

c. The purpose of this policy is to prevent illegal drug use possession and/or distribution and to strive within the Baxter Springs School District for an environment free of illegal drug use possession and/or distribution and abuse.  The sanctions of this policy relate to solely to limiting the opportunity of any student found to be in violation of this policy to participate/attend extracurricular and/or co-curricular activities.  There will be no academic sanction for violation of this policy, except to the extent that if a violation of this policy would also constitute violation of the District’s discipline policy.  If the discipline drug/alcohol policy is violated, the student will be subject to the penalties of the discipline policy.

d. The purpose of this policy is to prevent drug/alcohol use possession and/or distribution, educate students as to the serious physical, mental, and emotional harm caused by drug use possession and/or distribution, alert students with possible drug problems to the potential harms of use possession and/or distribution, prevent injury, illness and harm as a result of drug use possession and/or distribution and to maintain in the school district an environment free of drug use possession and/or distribution and abuse.  The Baxter Springs School District has adopted this policy for use by all students participating/attending extracurricular and co-curricular activities in grades 7-12.

2. Definitions

a. “Extracurricular activities” means those activities that take place outside the regular course of study in school and those students participating/attending those activities including all Baxter Springs School District sponsored activities, interscholastic sports teams, cheerleaders, and dance teams.

b. “Co-curricular activities” means those activities that students participate/attend outside of the classroom as a result of being enrolled in a school-offered class.

14. “Drug Use Test” means a scientifically substantiated method to test for the presence of illegal, performance-enhancing drug, alcohol, or the metabolites thereof in a person’s urine or saliva.

d. “Illegal Drugs” means any substance which an individual may not sell, possess, use, distribute, or purchase under either Federal or Kansas Law.  “Illegal Drugs” includes, but is not limited to, all scheduled drugs as defined by Kansas Law, all prescription drugs obtained without authorization, and all prescribed and over-the-counter drugs being used for an abusive purpose as well as alcohol.

e. “Performance-Enhancing Drugs” includes anabolic steroids and any other natural or synthetic substance used to increase muscle mass, strength, endurance, speed, or other athletic ability.  The term “Performance-Enhancing Drugs” does not include dietary or nutritional supplements such as vitamins, minerals, and proteins that can be lawfully purchased in over-the-counter transactions.

f. “Positive” when referring to a drug test administered under this policy means a toxicological test result which is considered to demonstrate the presence of an illegal or a performance-enhancing drug or the metabolites thereof using the standards customarily established by the testing laboratory administering the drug use test.  “Positive” when referring to an alcohol test administered under this policy means a breath analyzer test result that is considered to demonstrate the presence of alcohol.

g. “Reasonable Suspicion” means a suspicion based on specific personal observations concerning the appearance, speech, or behavior of a participating/attending student, and reasonable inferences drawn from those observations in the light of experience.  Information provided by a reliable source, if based on personal knowledge, shall constitute reasonable suspicion.  In the context of performance-enhancing drugs, reasonable suspicion could also include unusual increases in size, strength, weight, or other athletic abilities.

3. Procedure

a. Each student that participates/attends extracurricular and/or co-curricular activities shall receive copies of the “Student Extracurricular and/or Co-curricular Activities Drug/Alcohol Testing Consent Form” which shall be read, signed, and dated by the student, parent and/or guardian.  Students must turn in the “Student Extracurricular and/or Co-curricular Activities Testing Consent Form” to the school office during the first week of school before the student will be allowed to participate/attend any extracurricular and/or co-curricular activities.  Any student who does not turn in the required forms during this first week of the school year will not be eligible to participate/attend any extra curricular and/or co-curricular activities during the remainder of the school year.  Transfer students will be placed in the testing pool within one week of their enrollment date in Baxter High School.

b. Students will be required to provide urine and/or saliva samples as follows:

1) On a random selection basis, from a list of all students in the testing pool, 5-10 extracurricular and/or co-curricular participants/attendants will be drawn at random to provide a urine and/or saliva sample every one to fourteen days.

2) At any time requested by the administration, based on reasonable suspicion, be tested for illegal or performance-enhancing drugs and/or alcohol.

Panel Test

The Baxter Springs USD 508 School District will use a Panel Test for all students. The list of drugs tested includes:

Amphetamines (AMP)


Opiates (OPI)

MDMA (Ecstasy)



Phencyclidine (PCP)

Barbiturates (BAR)   


Propoxyphene (PPX)

Benzodiazepines (Xanax)


*Marijuana (THC)

Cocaine (COC)



Validity Creatinine/SPGR

Methadone (MDT)

*All forms of Hemp oil, including but not limited to, CBD oil or any other over the counter substance that can be purchased legally, may result in a positive test. All positive tests regardless of source will be subject to the same consequences.

c. Any drug use test required by the Baxter USD 508 School District under the terms of the policy will be administrated by or at the direction of a professional laboratory chosen by the Baxter USD 508 School District, using scientifically validated toxicological methods.  The professional laboratory shall be required to have detailed written specifications to assure chain of custody of the specimens, proper laboratory control, and scientific testing.

d. Students participating/attending school sponsored extracurricular activities may be randomly required to submit to an alcohol breath analyzer test to determine the presence of alcohol.

e. All aspects of the drug use possession and/or distribution-testing program, including the taking of specimens, will be conducted so as to safeguard the personal and privacy rights of students to the maximum degree possible.  The test specimen shall be obtained in a manner designed to minimize intrusiveness of the procedure.  In particular, the specimen must be collected in a restroom or other private facility behind a closed stall.  The student will empty their pockets and remove their coat and other excess clothing prior to entering the restroom or other private facility.  The principal shall designate a drug laboratory employee, a coach, or school employee of the same gender as the student to accompany the student to a restroom or other private facility.  The monitor shall not observe the student while the specimen is being produced, but the monitor shall be present outside the stall to listen for the normal sounds of urination in order to guard against tampered specimens and to ensure an accurate chain of custody.  The monitor shall verify the normal warmth and appearance of the specimen.  If at any time that a student is tampering with the specimen, the monitor may stop the procedure and inform the principal, who will then determine if a saliva sample should be obtained.

f. If the initial drug test is positive or the validity of the test is in question, the initial test result will then be subject to confirmation by a second and different test of the same specimen.  In order to keep the results of the initial testing confidential, the school district may also choose a certain number of samples for a conformation test.  A specimen shall not be reported positive unless the second is positive for the presence of an illegal drug or the metabolites thereof.

g. If the test for any student has a positive result, the laboratory will contact the parents or guardians  and solicit any information on medication that would create a positive test.  A medical review officer will confirm the positive result and contact the principal/assistant principal with the results.  Once a positive result is determined the student will become ineligible to participate/attend extracurricular and/or co-curricular activities.  The principal/assistant principal will contact the athletic director, activities director, the student, the head coach/head sponsor, and the parent or guardian of the student and schedule a conference either by phone or in person.  During the conference, the principal will solicit any explanation of the positive result.

h. If the student asserts that the positive test results are caused by something other than consumption of an illegal drug, performance-enhancing drug, or alcohol by the student, then the student will be given an opportunity to present evidence of such to the principal/assistant principal, and/or the athletic director.  The Baxter USD 508 School District will rely on the opinion of the laboratory that performed the confirmation test in determining whether the positive test result was produced by other than consumption of an illegal drug, performance-enhancing drug, or alcohol.  The principal/assistant principal and the athletic director, will make the decision within five working days.

i. This decision may be appealed in writing to the Baxter USD 508 School District’s superintendent within five days.  The superintendent will make a written decision within five working days.

j. The decision of the superintendent may be appealed in writing to the Baxter USD 508 Board of Education with five working days.  The Baxter USD 508 School District’s rules and regulations will be followed in the case of an appeal.

k. A student that has tested positive for illegal drugs or performance-enhancing drugs will be required to undergo one or more additional drug use tests to confirm that the student is no longer using illegal drugs or performance-enhancing drugs before he/she may rejoin an activity.  The Baxter USD 508 School District will rely on the opinion of the laboratory that performed or analyzed the additional drug use test in determining whether a positive result in the additional drug test was produced by illegal or performance-enhancing drugs used by the student that caused the first positive result or by more recent use.  The cost of the retest will be the obligation of the student or the parent custodial guardian.

l. All parents or guardians of students who test negative for illegal drugs of performance-enhancing drugs in the initial screening will be contacted by personnel of the Baxter USD 508 School District within five working days after testing.

4. Violation

Any student who test positive in a drug/alcohol use test or found to be in possession and/or distribution under this policy shall be subject to the following restrictions:

a. For the first offense, the student shall be suspended from participating/attending  all extracurricular and/or co-curricular activities including all performances and competitions, for eight weeks (56 days).  During this time, it is required that the parent/guardian obtain a substance abuse evaluation and education/counseling for the student.  Once the student and/or parent/guardian can provide proof of completion of a school-approved substance abuse program, the student has served the full term of his/her suspension from participating/attending  all extracurricular and/or co-curricular activities, and has submitted a negative drug test, the student will be reinstated.

b. For the second offense, the student shall be suspended from participating/attending all extracurricular and/or co-curricular activities including all performances, and competitions for thirty-six weeks (252 days) continuous and successive weeks from the date of the initial report of the second offense as stated in this policy.  During this time, it is required that the parent/guardian obtain a substance abuse evaluation and education/counseling for the student.  Once the student and/or parent/guardian can provide proof of completion of a school-approved substance abuse program, the student has served the full term of his/her suspension from participating/attending  all extracurricular and/or co-curricular activities, and has submitted a negative drug test, the student will be reinstated.

c. For the third offense, the student shall be suspended from participating/attending all extracurricular and/or co-curricular activities including all meetings, practices, performances, and competitions for the length of the students enrollment at Baxter Springs School District from the date of the initial report of the third offense as stated in this policy.

5. Refusal to Submit to Drug Use Test

a. If an extracurricular and/or co-curricular participant/attendant refuses to submit to a drug/alcohol use test authorized under this policy, such student shall be considered “positive” for drugs and subject to the appropriate suspension as stated in sections 4a, 4b, and 4c.

b. Any student who has a positive initial test and refuses to complete the required paperwork for a confirmation test will be treated as a refusal to submit to testing.

6. Disclaimer

This policy shall not supersede or be in conflict with any state and/or federal law.
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